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Fruit of the Spirit 

LOVE 

JOY 

PEACE 

PATIENCE 

KINDNESS 

GOODNESS 

FAITHFULNESS 

GENTLENESS 

SELF-CONTROL 



Our School Pledge 

In our school, 

we will respect each other 

we will respect property 

we will be nice to each other 

we will respect ourselves and others 

we will encourage fun together and learning 

In our school, 

mistakes are chances to learn something new. 

kind words are “buckets fillers” 

Gossip, disrespect, and bullying are “bucket dumpers” 

 Therefore, I pledge to make this the best school ever for 

me  

my child 

my child’s classmates and teachers 

and, the entire community of St. John’s Episcopal Preschool 



Welcome to St. John’s Preschool.  We are thrilled to have you as a part of 

our family. We want your experience here to be the absolute best, so we have put 

together a handbook to help answer some questions you may have about our won-

derful school.  The page opposite is a quick overview of the most important  

information regarding the preschool. Please take time to read this page and then 

sign, date and turn into your child’s teacher.  The Handbook is a good resource for 

you and will help guide you through the year. 

Please let us know if there is anything we can answer or help with while you are 

here with us. 

I Am A Child 

I am a child,  
All the world waits for my coming  
All the earth watches with interest 

To see what I shall become.  
The future hangs in the balance,  

For what I am  
The world of tomorrow will be.  

I am a child,  
I have come into your world 
about which I know nothing. 

Why I came I know not.  
How I came I know not.  

I am curious  
I am interested. 

I am a child, 
You hold in your hand my destiny. 

You determine, largely, 
whether I shall succeed or fail. 

Give me, I pray you, 
Those things that make for happiness. 

Train me, I beg you,  
That I may be a blessing to the world. 

WELCOME! 



 

Philosophy of St. John’s Preschool 
 

We believe a good preschool program should be based on developmental princi-

ples and this is our basis of designing educational experiences. Our curriculum is 

directed toward the formation of basic concepts and readiness skill through the 

use of many varied “hands on”, concrete learning experiences. 

 

Above all, we believe each child is sacred, special and unique. We seek to meet 

his or her  particular individual needs in a secure, emotionally supportive environ-

ment. Every child is treated, at all times, as God’s own and is treated in a fashion 

that would please Jesus Christ, a lover of children. 

 

 

Children at St. John’s will have the opportunity to: 

 

  Engage in interesting and appropriate experiences that integrate  

  social, emotional, intellectual, and physical development. 

 

  Grow in self-esteem, curiosity, independence,  

  and individual strengths. 

 

  Become increasingly self-motivated, cooperative, and able to resolve  

  problems among themselves. 

 

  Develop control of their own behavior through positive  

  adult guidance. 

 

  Participate in activities and games that encourage the  

  development of large and small motor skills. 

 

 

It is our sincere hope that the children who come to St. John’s Preschool will find 

a joyful,  enriching learning experience that will develop a love for learning and a 

sense of security that will last a lifetime. 
 

 
     

 

WELCOME! 



 

Mission of St. John’s Preschool 

 
 

 St. John’s Preschool provides a Christian environment that encourages the 

growth of each child’s individual talents and a love for learning. 

 

 St. John’s Preschool promotes positive self-esteem through age appropriate ac-

tivities, positive role modeling and unconditional love in a safe environment. 

 

 We do this by... 

  - Support from loving, non-dominating teachers. 

  - Learning self value and the value of others. 

  - Being accepted within a group, as well as accepting others. 

  - Age appropriate materials and activities that encourage curiosity, 

  excitement and joy for learning. 

  - Learning responsibility, problem solving & good decision making 

  skills. 

 

By working together, we can teach our children to have positive self-esteem 

which will help them become happy and healthy adults. 
 

 

 

 

 

 

WELCOME! 



 Tuition is due the 1st of every month.  Your account will be debated automati-

cally by the 5th through Tuition Express

 Monthly tuition is based upon an annual budget. Should your plans change

during the course of the school year and your child needs to be withdrawn

from the program, St. John’s Preschool requires thirty (30) days notice of your

plans. If there is less than 30 days notice, you will be responsible for paying

the next month’s tuition. Any child withdrawing in the months of April or May

must pay the balance of the year’s tuition as our preschool is non-profit and

depends upon a full year’s tuition commitment.

Please Note: 

TUITION IS ONLY REFUNDED IF A FAMILY 

MOVES OUT OF  STATE 

If a fee is not paid by a parent, the Director reserves the right to 

withdraw child from the program. 

If medical forms are not turned into the office, the Director reserves the right to with

draw that child.—Medical Forms are DUE the First Week of School. 

If a parent or caregiver directs rude or abusive behavior, verbal or nonverbal towards 

any teacher, staff member, child, or parent of this program the Director reserves the 

right to withdraw that individual’s child. 

If a child develops behavior (i.e., physical, verbal, or emotional that is categorized as 

developmentally inappropriate) and causes undue stress on either the teacher or the 

other students in the class, the Director reserves the right to withdrawal that child. 

At this time St. John’s Preschool does not have scholarship or Financial Aid. If you find your-

self in a situation, please come to the Preschool Office to discuss options. 

TUITION 

1 

SCHOLARSHIP/FINANCIAL AID 



In order to make things easier, we have combined the cost of 

Special Programs: 

Science Programs—Fall and Spring 

Music and Movement with Mrs. Miller 

Music with Ms. Holly   

MY GYM 

Special Activities: 

Play date on the Playground snacks 

Fall Festival Goodies  

Open House Refreshments 

Holiday Parties 

End-of-Year Picnic  

Chapel 

Cooking Programs  

End of year class books 

Misc.: 

Maintenance of the security system 

Tuition Express  

Wipes (diaper and Lysol) 

Gloves 

Tissues 

Playground Maintenance (as needed though the school year) 

ACTIVITY FEES 
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Activity Fees are not refundable 



Each child entering preschool pays an annual non-refundable registration fee 

regardless of when they start school. 

Paid registration fees for returning students is due January for the upcoming school year.  It is 

very important that enrolled students who wish to return to St. John’s Preschool in the fall have 

registration forms returned on time.  After this date, registration opens to the public and classes 

fill quickly. Class size is subject to change based on enrollment. The non-refundable registra-

tion fee must accompany the registration form.  The registration fee is non-refundable. 

Priority will be given in the following order: 

1. Children of St. John’s church staff and the Preschool staff .

2. Currently enrolled students of St. John’s church members and

siblings*

3. Students currently enrolled and siblings**

4. St. John’s church families not currently enrolled

5. Siblings of alumni of St. John’s Preschool

6. General public

*To be considered a church member, you must be on record with the church office as a member in good standing.

ROOSTER CLUB 

Rooster Club is an early morning drop off that runs Monday—Friday. You can drop 

your child off as early as 8:30 (Orange Flag) with no need to let us know before hand.  

Rooster Club is $6 each time you use it and for each child you have attending. We keep 

attendance and will send you an invoice at the end of the month on what you owe. 

AFTER-SCHOOL ADVENTURE CLUB 

After School Adventure Club is from 1 to 3—Monday—Thursday (NO FRIDAYS). 

Ms. Jenny is with those children and will have them do arts and crafts, play outside, 

etc. You must sign up 24 hours in advance on parent portal through 
www.saintjohnspreschool.org 

Cost $10 per child. If 24hr advance notice not given:$15 per child.

LUNCH 

Each Thursday of the month you can have your child participate in school lunch. Lunch con-

sists of one week Chicken Nuggets the next Cheese Pizza. A fruit and vegetable are provided 

with a healthy dessert. Lunch is $5 and will be billed to you at the end of the month. 

REGISTRATION 
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We believe here at St. John’s Preschool that the child’s behavior may be unac-

ceptable, but the child is never unacceptable.  We will help each child toward the 

goal of self-control through redirection, unconditional love, and positive re-

enforcement.  We try not to use the term “time out”.  Instead we encourage the 

child to take a break from what is causing frustration by choosing another activity 

that is less stressful for that child and for the group.  We have positive expecta-

tions of each child and always state to the child as well as to the parents what be-

havior is acceptable.  Violent or destructive expressions of feelings, either physi-

cally or verbally, are not accepted in a child or a teacher. 

The Director does reserve the right to withdraw any child if he or she is continu-

ously disruptive to a class due to a physical or emotional problem.  Any problem 

will be discussed with the parents prior to such action.  A two-week notice will be 

given before any withdrawal. 

St. John’s Preschool serves both the church and the community and therefore all 

children regardless of race, religion, or creed are welcome. 

All children who attend St. John’s Preschool are unique individuals with varied 

needs. We strive to include all of God’s children in our classrooms. Our teachers 

are committed to diligent observation of children’s development, and will notify 

parents of behaviors and traits that may need to be observed by a professional. If 

it is determined by teacher/administration’s careful observations that a child 

whose needs are more extreme than our staff and facilities are able to handle, we 

will ask the child’s parents to withdraw the student from the class or school to 

have his/her needs properly met. If a child’s parents find our program’s expecta-

tions of their child are beyond their child’s ability, they may withdraw the student 

at no penalty. 

WEEKDAY SCHOOL  DISCIPLINE PHILOSOPHY 
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All children registered MUST have an 

EMERGENCY LOCATOR FORM  

BEFORE BEGINNING SCHOOL 



SCHOOL HOURS...punctuality is the key 

 Preschool begins at 9:15.

 Preschool dismisses at 1:00 PM Monday—Friday. It is very important that

your child be picked up promptly.  Your child eagerly waits for you. Carpool

will start at 12:45.

 If you have a carpool child and a younger child, please arrive a few minutes

early and pick up the younger child ( Toddler or 2 year old) first before pro-

ceeding to the carpool line.  Remember both children are to be picked up by

1:00 PM. Again, we do not want to have your child experience any negative

anxiety that may be detrimental to their self-esteem. A late fee of $15 will be

charged for any child picked up after 1:05 PM. If you arrive after carpool

has ended, please pick up your child from the preschool office. The late fee

will be billed to you at the end of the month.  Please remember to have a

carpool buddy (another parent that can sit with your child until you arrive) that

you can use if you are running late. If you have an emergency, please contact

the office immediately.  The St. John’s Preschool number is 704-366-3676.

If it is necessary to pick your child up before 12:50 p.m., please stop at the Pre-

school office and ask the Director or Assistant Director to help you. 

An important note about arriving late to preschool in the morning… 
The teachers have worked hard to fill your child’s day with activities that promote 

fun and learning. Please make every effort to arrive on time for school. If a child 

arrives late it disrupts the routine of the day for the rest of the students, and it is 

upsetting for the child who realized that he or she has missed a part of the day’s 

activities. If you find you are delayed, please call the preschool office and we will 

notify the teacher. If you do arrive late please walk your child to their class, do not 

just bring them inside the building., make sure the teacher knows your child is 

here. 

And an important note about picking up your child late… 
Punctual pick-up is the perfect ending to a busy day. It is upsetting to a child to be 

the “only one left” because a parent  is overly late. In addition, we are proud of 

our very dedicated teachers, who have families and other obligations that continue 

once our school day is over. Please make every effort to be on time. 

HOURS 
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Absolutely no child will be allowed to ride with another child and/or 

adult without written permission from the parents of both children.



  

Helpful tips: 

☺Let your child walk with you while holding your hand

☺Outside the classroom, give a big smile, loving hug and kiss, and send your

child into the classroom

☺Let your child help the teacher to hang up his/her coats and bags

☺Move away from the classroom and let the teacher take it from there

We promise...If your child is having a rough time 

settling in, we’ll call you! 

Helpful tips: 

☺LEAVE YOUR CELL PHONE OFF

☺Give your child a BIG “HELLO”, a happy hug, and hold their hand if walking

to your car.

☺If you are picking up in carpool: give your child a BIG “HELLO” and your at-

tention as the teacher is putting your child into the car.

☺If the teacher wants to share a tidbit about the day, she’ll will make it short so

you are able to be on your way.

☺Once your child is in the car, please pull away SLOWLY, PARK, and BUCKLE.

TEACHERS WILL NOT LOAD A CHILD INTO A CAR OR 

DISMISS THEM TO YOU FROM THE CLASSROOM IF 

YOU ARE ON THE PHONE☺ 

9:15 arrival for children in our Toddler and 2’s Classes 

12:45 to 1:00 Pick up for all 

children—Toddlers thru TK 

ARRIVAL AND DEPARTSURE FOR CARPOOL 
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The carpool system at St. John’s Preschool is for all students 3, 4, and TK. Parents 

driving children through the carpool line will enter the first driveway entrance off 

of Carmel Road—closest to the Playground. When carpool begins, a staff member 

helps your child from the car to his/her classroom. Please have your child remain 

in their seat until a teacher opens the door to help them out of the car. Morning 

carpool begins at 9:15—the doors to classrooms will be closed and locked after 

9:30. NEVER ALLOW YOUR CHILD TO ENTER THE BUILDING ON 

THEIR OWN. 

All families participating in carpool will be given a carpool sign. Please be sure it 

is visible from outside the car. Dismissal for carpool begins at 12:45. Teachers 

will load children into cars directly outside of the classroom. After the child has 

been placed into the car and the door is closed, please pull forward to the parking 

spaces available to “BUCKLE UP” your child. 

For your child’s protection, we cannot release your child to anyone unless you let 

the office know in writing of alternate plans to go home that day. Verbal messag-

es cannot be accepted from children or adults other than yourself.  Handwritten 

notes, emails, or verbal confirmation by phone to the office is the only way a child 

can go home with someone else. 

-PLEASE DON’T ASSUME THAT THE TEACHERS KNOW- 

 

We will not send a child home in a car without either a car seat or booster seat. 

When making pick-up arrangements for your child, make this a priority. If a car 

seat needs to be given to a person who is picking up your child, you may leave it 

inside by the Preschool Office. We ask that you label it clearly with your child’s 

first and last name. 

We make every effort to move our carpool line along quickly; therefore, we can-

not hold long conversations. If you feel like you need to conduct business before 

leaving school grounds, please pull up, park your car, and come to the Preschool 

Office. Once you enter the church property, remember it is a  

5 MPH SPEED LIMIT AND 

A “NO CELL PHONE” ZONE.

CARPOOL ARRIVAL AND DEPARTURE 
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On Show & Tell days, children may being in books, nature items, a special toy, 

etc. Please do not allow your child to bring in personal items on other days. We do 

not allow gum, candy, guns, money or small objects that may be tucked away in 

pockets. Blankets or comfort items can come to school but the teachers will ask 

that they remain in school bags or cubbies. We can not be held responsible for the 

upkeep. Due to germs, pacifiers are not encouraged. If bringing in a pet for Show 

& Tell, please notify the teacher and the office. 

All clothing items should be labeled with your child’s name.  Children should  

have a labeled change of clothing in a zip-lock bag in their book bags.*  Children 

in the toddler and two’s classes should have four, labeled, disposable diapers. 

Comfortable play clothes and tennis shoes/sneakers are preferred at school.  

Please do not send your child to school wearing hard-soled boots, crocs or san-

dals.  Umbrellas also should remain at home. Clothes which your child can man-

age on his/her own are essential in developing good self-esteem. Elastic band 

shorts, pants or skirts are a good choice. One piece jumpsuits with small buttons 

or clothing that must be totally removed before changing a diaper or using the 

bathroom is an inappropriate choice for school.  

Please pay attention to the changing weather — 

we go outside regularly. 

*We recommend the St. John’s Preschool art bag or use a similar open tote bag.

This style of bag is easier for the children to manipulate.  Again, encouraging

self-reliance will help to foster a strong and confident self-esteem.  Bags are

complimentary, please see the office for a school bag.

WHAT TO BRING TO SCHOOL 

CHILDREN’S CLOTHING 
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All children will need to be sent to school with a lunch that provides the four 

basic food groups as well as a drink.  Please note that parents with children in the 

toddler room are asked to send their child’s drink in a spill-proof cup.  All teach-

ers will send back any uneaten food in the child’s lunch bag.  Teachers also re-

serve the right to withhold any sugary treat if they feel that the child has not con-

sumed enough of his/her healthy food. 

Teachers will sit with the children during lunch time in order to provide them a 

positive role model.  You are welcome to join your child during lunch.  Please no-

tify your child’s teacher of any lunch date. 

Please note the following: 

 Use a well-marked container and cup/"Sippy".

 Use cold packs in lunches to keep food at the appropriate

temp.

 Do not send candy! This includes fruit rollups, fruit snacks or

any sticky candy that could pose a choking hazard.

 We are not able to use a microwave to warm up food.

 We cannot guarantee your child will stay clean if he/she is

eating any lunch item which requires a spoon.  We do not feed

the children.

 PLEASE NO HOTDOGS OR POPCORN.

 Please cut grapes, carrots, or any food that is a potential

choking hazard.

 If the St. John’s staff is uncomfotable with an item, it will not

be served.

Each child’s birthday may be celebrated at school. Please do not send in party fa-

vors or balloons.  We also ask that invitations to parties outside of school are nev-

er distributed during school hours.  Finally, please do not send in a birthday pre-

sent for a child due to a missed party.  Please notify your child’s teacher when 

scheduling a birthday celebration. 

CHILDREN’S BIRTHDAYS 

LUNCHES 
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SNACK PROGRAM 

TODDLERS/TWOS:  Parents provide an additional snack for their child.

3’s & 4’s /TK classes: 3's and 4's classes do not have snack. Each 
classroom may have special class cooking sessions of which teachers may ask for 
items to be brought into school. A sign up will be sent out and parents are 
responsible for sending in the snack for that special.

There will also be special events that may also require food for their classrooms. 
Again, a sign-up will be used for that event.

Remember that your child looks forward to being snack helper.  Please 

include your child in the decision.  This is a wonderful opportunity to 

encourage decision- making, math skills and name recognition.  Your 

child will be very disappointed if you fail to remember snack; therefore 

contact the room parent or the office if this happens. 
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Nutritional Snacks 

(Snacks must be on this list)* 

Banana bread fig bars Teddy Grahams pretzels 

Cheerios graham crackers Cheese Nips  Ritz Crackers 

Ritz Bits cheese straws mini-muffins trail mix (no nuts) 

Cheese peanut butter string cheese Goldfish 

Jell-O Jigglers fruit/oatmeal bites fresh fruit pumpkin bread 

Nutra-grain bars raisins 

*If there is an item that you would like to bring but is not on this list, please ask

your teacher.

PLEASE: NO POPCORN, NO UN-CUT GRAPES, AND NO NUTS 

Please feel free to make homemade snacks.  This can be a great opportunity for 

you and your child to cook together. 

All Classes: There will be sign-up sheets for snacks as well as for holiday/special 

occasions.  Please see your child’s teacher. 

We encourage parents to have lunch with your child on special occasions as well 

as any other day.  Please let your child’s teacher know if you or anyone else is 

coming so that they can make table arrangements. 

If your child is in a peanut-free classroom a separate pre-approved snack and 

lunch list will be sent out prior to the start of school.  If a snack or items in a 

child’s lunch are found to have peanut products or have contact with any peanut 

products, a substitute snack or lunch will be provided by the office. 
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All health forms and documents must be provided before your child starts school.  

Your child will not be able to attend class until all forms are completed and 

turned into the office. 

If your child has a physical problem that we should know about (allergies, special 

medication, physical restrictions), please let us know upon registration. In addi-

tion, please make known to your child’s teacher any special needs your child may 

have.  

Good health standards are practiced in each classroom: using hand sanitizer upon 

arrival, frequent hand washing, coughing and sneezing into an elbow, washing 

hands after blowing nose, and using bathroom facilities. 

The health of your child is important to us.  If a child becomes ill or is injured at 

school, we will try to contact you.  If we cannot reach you, we will contact the 

next person listed on your emergency form.  Your child will be isolated and cared 

for until you or your emergency contact comes to the school.  If a situation arises 

in which your child needs hospitalization, we will refer to your emergency form 

and  the hospital listed.  You will be contacted ASAP. 

Allergies: 
Information regarding substances that your child is allergic to needs to be in writ-

ing on the emergency card.  A copy of your emergency card is kept with the teach-

er at all times. 

Medications: 
If your child suffers from a chronic medical condition that requires the admin-

istration of medication during the school day or if your child requires special 

monitoring (diabetes, food allergies, bee or insect allergies, etc.), please contact 

the school’s director. 

Medical records:  A copy of your child’s immunization record must be on

file at school.  PLEASE HAVE YOUR CHILD’S RECORD AT SCHOOL BY 

HIS/HER FIRST DAY OF SCHOOL. 

YOUR CHILD’S HEALTH 

12 



ILLNESS: 
Sick children (affected by any of the conditions listed below) need to remain 

home for 24 hours or until they are symptom free. 

- fever— 99 degrees orally or 100 degrees rectally

- respiratory symptoms—labored breathing, wheezing,

or continuous coughing

- diarrhea—due to any reason

- vomiting—due to any reason

- sore throat

- eye/nose drainage—this excludes clear drainage from

nose due to allergies

- rashes—this excludes diaper rash or eczema

- chicken pox (all blisters must be scabbed over)

- head lice—until all nits are gone

- measles/mumps

- pinworms

- ringworms (until a 24-hour treatment has be given)

- behavioral—if your child acts irritable or lethargic.

Good health is essential for your child to gain the greatest benefits from pre-

school. You as a parent can help keep all our children healthier. When your child 

has a cough or cold, please keep him/her home for at least a day or so because so 

many common childhood illnesses begin with a cold. Symptoms related to aller-

gies can make a child feel sick, so even if your child does not have a fever, please 

pay attention to the overall health of your child before bringing them to school. 

Being considered “fever free” is 24 hours following a normal reading taken in 

the late afternoon without using a fever reducing medication. If your  child 

comes down with a contagious disease such as chicken pox or fifth disease, please 

let us know immediately so we can notify other parents who may be able to iden-

tify symptoms in their own children and know to  seek medical help. 

If you think your child is not well, preschool is not where they should be. 

YOUR CHILD’S HEALTH 
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Parent/Teacher conferences will be scheduled for 4’s and TK in January.  Toddler 

2’s and 3’s conferences will be scheduled on a need be basis. We have found that 

conferences are most effective when children are not in attendance. If you wish to 

meet with your child’s teacher at any time, they would be happy to schedule an 

appointment for you at a time when you can make other arrangements for your 

child and  his/her siblings. 

We believe St. John’s has an excellent staff of dedicated teachers and teacher as-

sistants. Each staff member has been through a background screening, will have 

training in Safeguarding God’s Children, passed a course in Infant and Child 

CPR, takes continuing education courses in developmentally appropriate practic-

es, and is experienced in working with small children. If a lead teacher is absent, 

her assistant is perfectly capable and qualified to assume the lead teaching respon-

sibility for the day and a suitable substitute will be called in to help out as well. 

The 2’s 3, 4, and TK children will attend a 15 to 20 minute chapel once a week 

with their class in the Children's Chapel upstairs on the 2nd Floor., Clerics and the  

Preschool Director plan each session. The children will recite our Preschool pray-

er... 

CONFERENCES 

TEACHING STAFF 

PRESCHOOL PRAYER 

Help me Jesus, every day 

to show Your love in my own way; 

in all my work, 

in all my play, 

in what I do, 

and what I say, 

CHAPEL 
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In keeping with the philosophy of St. John’s, we feel it is our duty to provide your 

child with a safe, clean, and secure building. The outer entry doors are unlocked at 

all times, however, doors to the classrooms are locked and can only be opened by 

keyless entry. All teachers have the ability to enter and exit the classroom hall-

ways. If you need to get your child from their class, or you need to take something 

to them, please come by the office.  All doors leading to the classrooms are locked 

at 9:30 and will remain locked until 12:45.  Please do not ask a teacher to let you 

in — only the Assistant Director and Director can let you into the classroom hall-

ways when they are locked between 9:30 and 12:45. 

If CMS closes due to inclement weather, the preschool will also close. If there is a 

delayed opening to CMS schools, preschool is cancelled for that day. Listen to 

your radio or television for an announcement. School days missed due to inclem-

ent weather will not be made up or credited. 

During Preschool Hours: 

Teachers will be notified as to the weather conditions and told what procedure to 

follow.   

When weather is affecting preschool hours, the first activity is to protect the 

children. Notification will then be sent out via email to parents and the pre-

school phone will have a message announcing the course of action. 

BUILDING SECURITY 

INCLEMENT WEATHER 

It is extremely important to always provide a phone number 

that will be answered while your child is in school.  Please re-

turn messages regarding your child as soon as possible.  If your 

child is in an accident, we will use all emergency numbers until 

we get  someone on the phone.  Please let anyone know who is 

on your contact sheet they could be contacted in the event of an 

emergency. 
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EMERGENCY DRILLS 

Fire drills are practiced on a monthly basis.  Our staff is trained regarding evacuation 

procedures based on the age level of the class.  All doors can be opened from the inside 

anytime of the day by all staff members. Lockdown procedures are in place and our 

staff is trained prior to the onset of the school year so we do not wish to upset the chil-



We ask the parents of our students to take turns being in charge of special parties. 

The class volunteers plan, purchase, and implement the party together. The parties 

are intended to be fun for both children, teachers, and volunteers, so the best plan 

is to ….keep it simple. Always go over details with Teachers. 

☺SNACKS should be easy to prepare items such as cheese cubes, shaped sand-

wiches, pre-cut fruit, cookies, and juice. Remember to avoid any items that may

set off allergic reactions such as peanut projects or present a chocking hazard,

such as whole grapes. It is best to prepare a light lunch rather than a lot of sweets.

☺GAMES should be short and easy to play with an emphasis on everyone win-

ning like a bean bag toss or fishing for a small prize.

☺CRAFTS should be a creation the child can accomplish with a minimum of

help and should be able to leave with the child at the end of the party (avoid slow

drying glue or paint).

☺A FESTIVE ROOM is simple to create by rearranging tables, and covering

the table with a special table covering and bright napkins. We don’t want you to

spend a ton of money on the expensive decorations.

NO BALLOONS PLEASE!!!

☺CREATE PARTY STATIONS that children can rotate through in small

groups. Ideally, each station’s activity should take about the same amount of time.

☺TREAT BAGS are good to send home created items, stickers, and peanut free

treats. Please keep trinkets age appropriate as littler erasers can look like candy to

young children.

☺INTERACT WITH THE CHILDREN. Remember when visiting, chasing

around younger siblings is not the focus of your time at the party. The attitude and

excitement of the party moms set the tone of the party. If you are relaxed, posi-

tive, and happy to be there, the children will know it!

PARTY GUIDELINES 

Parties generally last around 30 to 40 minutes and consist of 

snack, game, craft, and a story or song at the end. 
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FREQUENTLY ASKED QUESTIONS 

Where are medical forms, allergy alerts, & emergency 
information kept? 

Director’s office and 
classroom 

Is the playground equipment safe with a cushioned sur-
face under the equipment? 

Yes 

Are there different sized playgrounds for toddler and 
older children? 

Yes, 1 for toddlers, 1 for 2’s, and 1 for  3’s and 
up 

Is there a security system and an intercom? Yes, doors are locked  from 9:30 to 12:45 and 
walky-talkies are used 

Are there fire alarms and fire drills? Yes, once a month 

Is the staff screened? Yes, criminal background 

Is the staff certified in a class involving the safety and 
welfare of the children? 

Yes, Safeguarding God’s Children 

Are all staff members trained  and certified in CPR? Yes, annually 

Can parents drop in unannounced? Yes, but will need to come to the office first 
before continuing to classroom 

What are the emergency procedures? 911 

What is the preschool policy on releasing your child? Only  to parents/caregivers and authorized 
adult 

Is access to the preschool wing  limited? Only staff &preschool parents are allowed on 
site from 9 & 1 

Meets the state requirements for preschools? Yes, exceeds standards 

Question Answer 

Is Preschool NAEYC accredited? No, but follows guideline 
set forth in application 

Is the facility clean and well-maintained? Yes, maintenance staff 
on site 

Is the facility appealing to children? Yes 

Is the furniture and equipment child-sized? Yes 

Are the toys educational and appropriate for the various 
age groups? 

Yes 

Is there a good variety of toys? Yes 

What accommodations are made for food allergies/
special dietary needs? 

Allergy sensitive 

Is there a clean and appropriate diaper changing area Yes 

Are the  bathrooms child-sized? Yes 
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Is the director on site everyday? Yes, as well as Assistant Director 

Is the director accessible to parents everyday? Yes—hours are 8a.m. to 3p.m. 
Jenny@saintjohns-charlotte.org 

Is the staff required to enroll and participate in 
ongoing training? 

Yes 

Is the staff friendly, warm , and patient (especially 
toward children)? 

Yes 

Does the staff get down on the child’s level when 
directing activities or discipline? 

Yes 

Does the teacher respond promptly when a child 
needs assistance? 

Yes 

Does the preschool encourage parental involve-
ment? 

Yes, seasonal parties, readers, cooking helpers and 
Room Moms 

Is there weekly communication between teacher(s) 
and parents? 

Yes, Lesson Plans including activities and daily 
schedule 

Are parent-teacher conferences scheduled annual-
ly? 

Yes, in October and then in January 

Is there registration fee? Yes, $100 per child—non-refundable 

Are there late fees when tuition is paid late? Yes, $25 if paid after the 10th of the month 

How much notice is required before moving your 
child from the preschool?  

30 days 

What type of discipline is practices? Re-direction, time out, director’s office, call to par-
ent 

What is the “sick “ policy? 24 hour fever and symptom free 

When will a parent be called for a child? Sickness or discipline 

Are parents informed about illnesses “going 
around”? 

Yes 

Will the staff administer medicine? In special needs cases with a doctors or medical 
release note 

When was the preschool founded 1971 as a Mother’s Morning Out 

Does the educational program help prepare for ele-
mentary school? 

Yes 

Does school offer time for play in order to help 
children learn to develop social skills? 

Yes 

Are former preschool families names and numbers 
available for reference? 

Yes, if requested 

FREQUENTLY ASKED QUESTIONS 

Question Answer 
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FOR THE MOST SUCCESSFUL SCHOOL EXPERIENCE 

Adequate rest every night. 

A nutritious, leisurely breakfast. 

Visit with your child on the way to school and on the way home. 

Arrive on time to school. 

Avoid a rushed morning. 

Drive with great care. 

Communicate to both your child and their teacher any carpool changes. 

Keep your child home when he/she is feeling ill. 

Call or email the school if your child will be absent. 

Dress your child in comfortable play clothing. 

Send your child in sturdy shoes that are meant for running and climbing. 

Set aside time to read items sent home in folders or bags. 

Monitor your child’s time with electronics, television and computers. 

AND 

READ and PRAY with your child every day!!! 
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